
Panbazar, Guwahati - 781001, lndia
Website: www.cottonuniversitV.ac. in

Advertisement for Non-Teachine post

Applications are invited for the following posts from candidates who are lndian nationals and are committed to
establish a University of Excellence, proud of working beyond the call of duty and uphold the highest standard of
ethics and public accountability.

Advt No: - Recruitment/cU/2023/012 Dated: - 13 July 2023
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COTTON UNIVERSITY

SNo Name of the post Number of post (s), scale of pay and qualification

01 Academic Registrar I Number of Posts: - 1 (one) UR
I

I

For a term of 5 years.

Pay Scale: - Pay Band of Rs. L,44,200/- ro Rs. 2,Lg,2oo/- + other allowances as
admissihle (Revised Scale) - Level 14

Essential Qualifications: A Post-Graduate degree frorn a recognized University with
at least 55 per cent marks or its equivalent in the cGpA scale; along with

(i) at least 15 years of experience as Assistant Professor in the Academic Level 11
and above, or with 8 years of service in the Academic Level 1.2 and above including
as Associate Professor, along with experience in educational administration; or

(ii) Comparable experience in research establishment and/or other institutions of
higher education; or

(iii) 15 years of administrative experience, of which g years shall be as Deputy
Registrar or an equivalent post.

Desirable: Experience in Academic affairs of University, rnaking of syllabus phD
regulation Etc. Should have good interpersonal skills to interface with students,
teachers, staff, public and media at all levels. A phD degree is desirable.

Age limit: - Below 55 years (as on 1't July 2023)
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COTTON UNIVERSITY
Panbazar, Guwahati - 781001, lndia

Website: www.cottonuniversitV.ac.in

fl,rrU"r of Portr' - f ("*) UR

Pay scale: - Pay Band of Rs. 1,44,200/- to Rs. 2,tg,2oo/- + other allewances as
admissible (Revised Scale) - Level 14

Essential Qualifications ; A Master's Degree in Library science/lnformation
Science/Documentation Science with at least 55% marks or an equivalent grade in
a point -scale wherever the grading system is followed,

At least ten years as a Librarian at any level in University Library or ten years of
teaching as Assistant/Associate professor in Library science or ten years,
experience as a College Librarian.

Evidence of innovative library services, including the integration of ICT in a library.

A Ph.D. Degree in library science/information science/documentation /archives
a nd manuscript-keeping.

Preferable: Proficiency in English and Assamese; good command over
contemporary Library management procedures, handling of institute Library, with
good interpersonal and leadership skills.

Desired age limit: below 55 years (as on 1't July 2023)

GENERAL TERMS AND CONDTTIoNS: .

Cotton University shall adopt a holistic approach towards scrutiny of the applications and reserves the rightto:
(a) Relax any requirements of experience and age for exceptional candidates, especially for those from reputed

educational/research lnstitution and having a good track record;

(b) withdraw the advertised post at any time without assigning any reason;

(c) Either fill or not fill the post, and its decision in this regard shall be final;

(d) Appoint a candidate who may be on deputation / lien from a reputed educational / research institution, a

Government organization or a public Sector Undertaking

(e) short list a limited number of candidates for interview and/or test for the post, although a much larger number

may satisfy the minimum criteria (mere fulfilment of minimum criteria will NOT entitle a candidate to be called for
test/interview)

(f) Disqualify any candidate who attempts to lobby or canvass to influence the selection process;
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COTTON UNIVERSITY
Panbazar, Guwahati - 78L001, lndia

Website : www. cotton un ivel5ty.alJl

(g) Modify/cancel/withdraw any communication made to the candidate(s), even after appointment, if this has been

the result of some inadvertent mistake either in the aclvertisement orthe recruitment process which may have

been detected at a different stage;

(h) Disqualify any candidate who may have been shortlisted based on wrong information provided by the

candidate' Persons who may be selected/appointed based on the wrong information provided by him/her may be

terminated at any stage.

(i) Persons who are currently employed must submit a 'No objection certificate'from their current employer along

with their application, without which their application will not be considered further.

(j) Candidates from reserved categories must submit an attested copy of the relevant certificates signed by the

appropriate authority as specified by the Government of Assam, along with their application form. Age and

qualification will be relaxed for reserved category candidates as per Government of Assam Norms.

(k)All degrees of candidates must be from recognized Boards/ Councils and Universities/ lnstitutions as the case

may be.

(l) The University wlll not be responsible for either any non-receipt of application sent by a candidate or any delay

in receiving the application sent by a candidate, on any account.

(m) Applications must be filled up in the format described in the form. Please download the form from the website

and fill it carefully and correctly. An application with incomplete documentation or incorrect information is liable to

be summarily rejected.

(n) All documents can be self attested. The filled-up Application form along with all the required documents must

reach the office of the Registrar before the last date. The University shall process the applications entirely on the

basis of information/documents supplied by the candidates. ln case the information/documents is/are found to be

false/incorrect by way of omission or commission, the responsibility and liability shall lie solely with the candidate,

and the application could be summarily rejected without any refund of fees.

(o) The University will verify the antecedents and documents of the candidates at the time of interview and also at

the time of appointment or during the tenure of service. lf at any time it is detected that the documents submitted

by a candidate are false or the candidate has suppressed relevant information, then he/she will be denied the

opportunity to go through the selection process or, if in service, terminated from service without prejudice to any

other action taken by the University.
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COTTON UNIVERSITY
Panbazar, Guwahati - 781001, lndia

Website: www.cottonuniversitV.ac.in

(p)Applications received after the last date shall be rejected. The University will not be responsible for any postal

delay. Applications for posts must be accompanied by a Bank challan of Rs. 2,000/- (tclc Bank Available in the
website) only as processing fee (non refundable) for the application.

(q) For safety, it is advisable to send applications by either Registered post or a reliable courier service. The decision
of the University authorities during the different stages of the selection process will be final and binding.

(r) Selected candidates will be governed by the New Pension Rules, 2005. Selected candidates will receive the
standard Government of Assam allowances. lf any selected candidate joins on deputation/lien from another
educational/research organization, government organization, or public sector undertaking, standard Government
norms and CU rules and regulations in this regard will be applicable. All selected candidates, will be on probation
for one year; their performance will be reviewed before the probationary period is over, after which they could be
confirmed, terminated or their probationary period extended, if found necessary.

Fiiled up application with relevant documents shoutd reach:

Registrar

Cotton University

MCB Building (Ground Floor),

Panbazar, Guwahati-781001

Soft copy to be mailed to - recruitment@cottonuniversitv.ac.in

Last date of receipt of application: -

For Hard copy: Sth August 2023

For soft copy: 3'd August 2023

Cotton University
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